Substantive Change Application Form – Delivery Format Changes
SUBSTANTIVE CHANGE APPLICATION FORM
FOR CHANGES IN DELIVERY FORMAT

The following substantive changes require review of Application Form, Approval and Associated Fee of the Commission prior to implementation:
A. Conversion of any portion of an approved residential program to a distance education modality.
B. The addition of a new delivery format of an approved residential program which includes distance education or blended formats.

[bookmark: _Hlk117751185]Definition for Distance Education: 
Distance education is a method of instruction where the faculty and/or supervisors and students engage in teaching and learning processes without being in the same physical location.  Any aspect of a program offered through distance education (e.g., instruction, supervision, support services) should meet requirements outlined in the COAMFTE Accreditation Standards.
Categories of Program Types:
Distance Education Program: All courses in the program are online courses. Online courses in the program can be either synchronous or asynchronous, but must meet COAMFTE’s requirements for regular and substantive interaction and active engagement. 
Blended Program: The program has a mixed learning environment of in-person, online, and blended courses with online courses comprising 50% or more of the total required courses/credits. 
Residential Program: All courses in the program are in-person/campus based courses. 

	[bookmark: _Hlk116901227]PROGRAM INFORMATION

	 

	 
	Provide information in the rows below.

	Program Title / Institution
	

	Main Campus Location 
	

	Does this Institution have other Branch Locations
	Yes
☐
	No
☐

	
	If yes, list other locations:


	Degree (ex. MA, PhD, etc.)
	

	Does the Program currently carry Stipulations?
	Yes
☐
	No
☐

	
	If yes, list stipulations:


	When was the program last reviewed?
	

	When is the program’s next Self-Study due?
	




	DESCRIPTION OF SUBSTANTIVE CHANGES

	 

	Provide a narrative response and supporting documentation demonstrating how the program meets COAMFTE Standards Version 12.5.

	
Indicate substantive changes related to Distance Education Delivery Format(s) 
(Please check all that apply):

☐ Adding a new distance education delivery format
☐ Converting from a residential/campus-based format to a blended or distance education delivery format
☐ Discontinuing a distance education delivery format


	Provide a brief summary of the substantial change that the program is proposing to implement.

	Response:


	Provide evidence of appropriate approvals for the change (institutional, state, regional/national accreditor).

	Response:


	Provide supporting evidence if applicable:


	Identify the official start date of the change.  
	Date:

	Describe how anticipated and current students will be notified about the proposed changes in course delivery and distance education components of the program, including the official start date.

	Response:


	Provide supporting evidence if applicable:


	Describe any distance education, including blended formats, delivery currently provided.

	Response:


	Geographic Scope Policy
COAMFTE accredits master's degrees, doctoral degrees, and post-degree clinical training programs in marriage and family therapy in the United States and Canada. COAMFTE-accredited programs offering distance education or blended formats are permitted to offer the program to students physically located in the United States and Canada. Students shall complete the curriculum areas and the practice components in the United States or Canada.

	Please confirm that the program has a process/procedure for verifying that its students physically reside in the United States and/or Canada consistent with the geographic scope of COAMFTE’s recognition by the Council on Higher Education Accreditation (CHEA).

	Response:
	Yes
☐
	No
☐




	Describe how the program determines where students physically reside.

	Response:


	Provide information about how students are notified about the geographic scope of the program.

	Response:


	Outcome-Based Education Framework and Communities of Interest
[bookmark: _bookmark29]Standard I: Communities of interest, identified by the program, provide input into review processes and student learning outcomes and are informed about key changes based on the review process.

	Confirm that the Communities of Interest are the same for all delivery formats.

	Yes
☐
	No
☐

	Provide evidence of how Communities of Interests and stakeholders were engaged in the deliberation to the substantial changes and will be notified thereupon.

	Response:


	Provide supporting evidence if applicable:


	Describe the rationale for the implementation of the distance education delivery education format and its alignment with the mission and goals of the MFT program.

	Response:


	Provide evidence that the program has policies and procedures related to the distance education delivery format of the program. 

	Provide supporting evidence if applicable:


	[bookmark: _Hlk117840160]Will the process for assessing student learning be the same with the proposed new distance education delivery format?

	Yes
☐
	No
☐

	If no, please explain:

	Provide the following information confirming that the program’s assessment of individual student learning utilizes methods for verifying student identity (i.e., password protection, technologies and practices that are effective in verifying student identification).

	· Does the program follow policies and procedures which ensure that the student who participates in the distance education courses is the same student who receives the credit for the courses?  
	Yes
☐
	No
☐




	· Does the institution or program have a policy about online academic integrity?

	Yes
☐
	No
☐

	· Do students in the MFT program use a password, VPN, or SSO to confirm their identity online?

	Yes
☐
	No
☐

	· [bookmark: _Hlk117837792]Does the MFT program use technologies and practices that are effective in verifying student identity online (e.g., digitally proctored exams)?

	Yes
☐
	No
☐

	If no to any of the above, please explain:

	Environmental Supports and Program Resources
Key Element I-C: The program has “environmental supports (including institutional and program resources) that contribute to successful student achievement, program quality and an inclusive and diverse learning environment.”

	Please provide the following:

1. Evidence of the technology resources, requirements and policies in place to support students, faculty and supervisors specific to distance education delivery format.
2. Include a description of the process in place which ensures the reliability of technology systems, the integrity and security of data, and safeguards student and client information in accordance with applicable regulations and guidelines.
3. Explain how faculty and students are to be notified of technology and distance education requirements.


	Response:


	Provide supporting evidence if applicable:


	Describe the academic resources in place to support students, faculty and supervisors specific to the distance education delivery format.

	Response:


	Provide supporting evidence if applicable:


	Provide evidence of the availability of support services (e.g., library, writing center, office of disability, counseling services, academic advisement, financial aid Office, Office of Diversity and International Services, etc.) for students that will be receiving instruction using distance education delivery formats, including support for technology training.

If the program offers more than one delivery format, provide evidence that all students have access to student support services provided by the program and institution.

	Response:


	Provide supporting evidence if applicable:


	Describe how the program ensures a diverse and inclusive learning environment for students that will be enrolled in the program with distance education delivery formats.

	Response:


	Provide supporting evidence if applicable:


	Faculty
Key Element II-B: Program faculty and program clinical supervisors have expertise in their area(s) of teaching and/or supervisory responsibility and knowledge of their instructional modality (e.g., distance learning) or method of MFT relational/systemic supervision (e.g., teletherapy, live observation).

Key Element II-C: The core faculty and program clinical supervisors must be sufficient to implement the program’s outcome-based education framework (Standard I), curriculum instruction, and application component.

	Demonstrate that program faculty and program clinical supervisors have knowledge, training and ongoing development of delivery methods in the program, including all formats of the program if relevant (i.e., residential, blended and online formats).

	Response:


	Provide supporting evidence if applicable:


	Describe how the program will ensure that it has sufficient faculty and supervisors for the program, including all delivery formats of the program if relevant (i.e., residential, blended and online formats).  

	Response:


	Provide supporting evidence if applicable:


	Curriculum
Standard III: The type of program along with the program’s mission, goals, and student learning outcomes determine specific requirements regarding implementation of the curriculum and the application component.


	Specify the courses to be delivered utilizing a distance education format.

	Response:


	Provide supporting evidence if applicable:


	Describe how the curriculum will be delivered and implemented at the program, including all delivery formats (i.e., residential, blended and online formats).  Include descriptions of methodology such as synchronous or asynchronous; internet/online-based, audio/video conference, learning management systems, etc.  

	Response:


	Provide supporting evidence if applicable:


	Describe the engagement and interaction of students with program faculty and program clinical supervisors. 

	Response:


	Provide a brief description of how the changes to the delivery format are an improvement on the previous delivery format.

	Response:


	How did the student learning outcome data and graduate achievement data guide the proposal to the delivery format of the curriculum?

	Response:


	Provide supporting evidence if applicable:


	Clinical Resources & Supervision
[bookmark: _Hlk80606278]Key Element I-C: 
· The program maintains and monitors effective environmental supports including clinical resources.

Key Element III-C:  
· For master’s degree programs and post-degree programs that teach the foundational curriculum, demonstrate the program's commitment to MFT relational/systemic-oriented supervision and how the standard's minimum supervisory requirements are accomplished, including a specific description of the use of digital technology, if relevant. (IG)
· If MFT relational/systemic supervision provided by program clinical supervisors is mediated by technology, present any policies and procedures pertaining to legal and ethical requirements and current/emerging professional guidelines. (IG)


	Describe clinical resources for students, faculty, and supervisors at the program, including all delivery formats of the program if relevant (i.e., residential, blended and online formats). Include a description of the students' access to clinical resources.

	Response:


	Provide supporting evidence if applicable:


	Describe how the clinical practice component will be incorporated in the distance education delivery format of the program.  Include a description of the students' clinical experience and supervision process.

	Response:


	Provide supporting evidence if applicable:


	Describe how students are supported in their effort to find clinical sites/supervisors.  

	Response:


	Provide supporting evidence if applicable:


	Does the program have formal agreements in place that outline the responsibilities of the institution, practice sites and students, and policy in place for managing any difficulties with sites, program clinical supervisors, or students?

	Response:


	Provide supporting evidence if applicable:


	For master’s and post degree programs, provide evidence of supervision in the distance education delivery format of the program including supervision utilizing observable “raw” data in accordance with all current regulatory/legal/ethical requirements. 

	Response:


	Provide supporting evidence if applicable:


	Regulatory Requirements
Key Element I-C: The program complies with institutional policies and procedures concerning the use or technology and has policies that ensure technological resources are secure and confidential, according to state, provincial and federal guidelines.

Key Element III-E: The program demonstrates that the curriculum aligns with the educational and clinical practice requirements (e.g., coursework, clinical experience, and supervision) that satisfy the regulatory requirements for entry-level practice either in the state/province/location in which the program physically resides or in which the student intends to practice.

	How does the program ensure that it is delivering education in compliance with regulatory requirements for entry-level practice in the state, province, or location in which the main campus is located or where the student intends to practice?

	Response:


	Provide supporting evidence if applicable:



	Are students that will be enrolled in the distance education program be informed how the curriculum aligns with the educational requirements which satisfy the regulatory requirements for entry-level practice either in the state/province/location in which the program physically resides or in which the student intends to practice?

	Yes
☐
	No
☐


	Are students that will be enrolled in the distance education program be informed how the curriculum aligns with the foundational practice component which align with the state/province/location in which the student physically resides or in which the student is completing the foundational practice component?

	Yes
☐
	No
☐



	Are students that will be enrolled in the distance education program be informed how the curriculum aligns with the clinical practice requirements which satisfy the regulatory requirements for entry-level practice either in the state/province/location in which the program physically resides or in which the student intends to practice?

	Yes
☐
	No
☐


	Provide documentation showing how applicants and students are notified about the implications of licensing in locations other than the location in which the main campus is located.


	Response:


	Provide supporting evidence if applicable:


	Provide evidence that the distance education delivery platforms comply with legal and ethical requirements.

	Response:


	Provide supporting evidence if applicable:


	If the program includes teletherapy and/or virtual supervision as part of the clinical practice experience, provide evidence of a policy which ensures that such practices are compliant with relevant federal, state, or provincial regulatory requirements.

	Response:


	Provide supporting evidence if applicable:




